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ITOJIO’KEHHME O ITOPAJKE PASPABOTKH U IPUHATHUA JTIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.001mme noJioskeHust

1.1. Hacrosiee IlonoxxeHue o mopsiike pa3paObOTKU M MPUHATHUS JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
IleHTpa HHXEHEPHO-TEXHUYECKOIO W TyMaHUTapHOro pa3BuTus jnaered «Camopnenkun u  El'Dmika»
(MunuBunyansHbIl npeanpuHuMaress Mapuyk Oayapa Bukroposuu) (manee mo Tekcty — llonoxenue)
YCTAHABIIMBAET €AMHbIE TPEOOBAHUS K MpOLEype pa3pabOTKH MPOEKTOB JOKAIbHBIX HOPMAaTUBHBIX aKTOB,
UX COIVIACOBAHMIO, IPUHATHIO, BBOY B IEHCTBUE, OTMEHBI, BHECEHUS JIONIOJHEHUM U U3MEHEHHU.

1.2. JlelictBue Hactosuero IlomokeHus pacnpocTpaHsieTcss Ha pa3padaTbiBaéMble U NPUHUMAEMbIE
[leHTpOM HHXEHEPHO-TEXHUUYECKOTO W TyMaHUTapHOro passutus aered «CamonenkuH u El'Dmka»
(MUupuBuayanbHblid npeanpuHumaress Mapuyk Opyapa Bukroposuu) (mamee — LleHTp) JokanmbHbIC
HOpPMAaTHBHBIE AKTbI, ONpPEICIIAIOLINE MPAaBOBOM CTaTyc M HAlpaBlIEHUs AEATENIbHOCTH 00pa30BaTENIbHOM
OpraHM3aliy, IpaBa U O0S3aHHOCTH JOJDKHOCTHBIX JIML, PaOOTHUKOB U OOydaroluXcsl, a paBHO WHbBIE
IPUPaBHEHHBIE K HUM aKThl, YCTAaHABJIMBAIOLIME HOPMBI (IIpaBuiIa) oOIIEro xapakrepa, NpeaHa3HauYeHHbIe
JUTSL PETYJIMPOBAHUS YIIPABIECHYECKOM, 00pa30BaTeNbHOM, KaIpOBOM, GPUHAHCOBOM M MHOM (HYHKIIMOHATIBHOMN
nestenpHocTH LleHTpa.

1.3. Hacrosimee I[lonoxenue paspabotano B cooTBeTCTBUH ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit denepaunny», Tpynossim kojekcom PO (nanee no rekery — TK
PD).

1.4. JleficTBue JOKaJbHBIX HOPMATHUBHBIX AKTOB, KOTOpBIE pa3palaThIBAIOTCS W IMPUHUMAIOTCS B
LlenTtpe, pacpocTpaHstOTCA Ha Bcex pabOTHUKOB 1 oOydaromuxcs [lentpa.

1.5. JlokanbHble HOpPMAaTHUBHBIE aKThl JEHCTBYIOT TOJIBKO B IpeJeNax JaHHOW oOpa3oBaTeNbHOU
OpraHM3allK U HE MOTYT PETYJIUPOBaTh OTHOIICHUS BHE €€.

1.6. Hopmbl JOKadbHBIX HOPMATHUBHBIX AaKTOB, YXY/IIAIONIME MOJOXKEHHE PaOOTHUKOB WU
oOyuaroruxcsi LleHTpa 1Mo cpaBHEHHUIO C YCTaHOBJIEHHBIM 3aKOHOAATEIILCTBOM 00 00pa3oBaHWU, TPYAOBBIM
3aKOHOJATEIbCTBOM JIMOO TPHUHSATHIE C HAPYIIEHWEM YCTAaHOBJICHHOTO TOpSJKA, HE MNPUMEHSIOTCS H
MO/IJIE)KAT OTMEHE.

2. Hesu u 3a1aun
2.1. lenssmu u 3agagamu HacTosiero [onoxeHnue sBIsSIOTCS:
- CO3/IaHME €INHOM U COTJIaCOBAHHOM CHCTEMBI JIOKAIbHBIX HOPMAaTUBHBIX akTOB LleHTpa;
- obecrieueHne MPUHITUIA 3aKOHHOCTH B HOPMOTBOPUYECKOH JiesTenbHOCTH LleHTpa,;
- COBEpILIEHCTBOBAHME Ipoliecca MOATOTOBKH, O(GOpPMIIEHUS, MPUHATUS U pean3aliy JOKaJIbHBIX
HOPMAaTHBHBIX aKTOB;
- IpeIOTBpaIIeHUE JyOTUPOBAHUS PETYIUPOBAHMS OOIECTBEHHBIX U 00pa30BaTEIIbHBIX OTHOIICHUN B

Ientpe.
3. Buabl JIOKaIbHBIX HOPMATHBHBIX AKTOB
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3.1. B coorBercTBUM C YCTaBOM J€ATEIbHOCTh lleHTpa perisamMeHTHpyeTcs CIEAYIOLIMMHU BHJAMU
JOK&JIBHBIX HOPMAaTHBHBIX aKTOB: IIOJIOKCHHUS, PEIICHUs, IPUKAa3bl, PACHOPSIKEHUS, WHCTPYKLUHU,
JOJDKHOCTHBIE MHCTPYKLMY, ITpaBUia, MOPSAIOK.

IIpencraBicHHBIN IEPEYEHb BUIOB JIOKAJIBHBIX HOPMATUBHBIX AKTOB HE SIBIISIETCS MCUEPIIBIBAIOIIUM.

3.2. JIokanbHbIe HOpMAaTUBHBIE aKThl LIeHTpa MOTYT OBITh KJIAaCCH(PHUIIMPOBAHBIL:

a) Ha IPYMIbI B COOTBETCTBUU C KOMIETeHIMe Opranu3anuu:

- JIOKQJIbHbIE HOPMATUBHbIE aKThl OPraHU3aLMOHHO-PACIOPAIUTEIILHOTO XapaKTepa;

- JIOKaJbHbIE HOPMAaTHUBHBIE aKThl, PErJaMEHTHPYIOIIME BOIPOCHl OpraHU3alMyd 00pa30BaTEIbLHOIO
pouecca;

- JIOKaJIbHbIE HOPMATHBHBIE aKThl, PEIVIAMEHTUPYIOLIME OTHOIIEHUS paboToaarelis ¢ pabOTHUKAMU;

- JJOKaJIbHBIE HOPMATHBHBIE aKThI, PETJIAMEHTHPYIOIINE OPTraHU3aLUI0 yIeOHO-METOAMYECKON PabOTHI;

- JIOKQJIbHBIE HOPMATUBHBIE AaKThl, PErJIAMEHTHPYIOIIME ICSITEIBbHOCTh OpPraHOB CaMOYIPABIICHUS
Lentpa;

- JIOKaJbHblE HOPMATUBHBIE aKThl, PEIVIAMEHTUPYIOUIME aIMMHUCTPATUBHYI0O U (UHAHCOBO-
XO3SIIICTBEHHYIO JESITEIbHOCTD;

- JJOKaJIbHbIE HOPMATHBHbIE aKThl, 00ECIIEUNBAIOIINE BEIEHUE EIONPOU3BO/ICTBA.

0) IO KpUTEpUSM:

- [10 CTEMNEHU 3HAaYUMOCTH: 00s13aTeNIbHbIE U HE00sA3aTeIIbHBIE;

- 110 c(epe ACUCTBUS: OOLIEro XapakTepa U CIIeUAIbHOIO XapaKTepa;

- 0 KpYyry JIMI pacHpoCTpaHsoIMecss Ha BceXx pabOTHUKOB U oOydwaromuxcs lLlentpa u
pacmpocTpaHsIOIUecs Ha OINPEIEICHHYI0 KaTeTOpHI0 PAa0OTHUKOB M OOydarommMxcs 00pa30oBaTENbHOMN
OpraHM3aluy;

- 0 crnocoOy MPHUHATHS: NMPUHUMAaeMble pykoBoauTeneM lLleHTpa eAMHOIMYHO W NPUHUMAEMbIE C
YYETOM MHEHUS NMPEACTaBUTEIHHOIO OpraHa yYacCTHUKOB 00pa30BaTeNbHBIX OTHOIIECHUI;

- 110 CPOKY JIEHCTBUS: IOCTOSTHHOTO JEHCTBUS — OECCPOUHBIE U C ONPEIEICHHBIM CPOKOM JIEUCTBHUS;

- 110 CPOKY XPAaHEHHUs: IOCTOSIHHOT'O XPAHEHHUs, 75 JIET U IpyTHe.

4. IlopsA0K NOATOTOBKH JTOKAJIBHBIX AKTOB

4.1. lHMumMaTtopoM MoJAroTOBKH JIOKAJIbHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

- pykoBomutens (aupektop) Llentpa,;

- 3aMECTHUTENIM PYKOBOJAUTENS 00pa30oBaTeNbHON OpPraHM3ally M0 COOTBETCTBYIOLIUM HAIpPaBIECHUSAM
JEeATEIbHOCTH;

- PYKOBOAMTENN CTPYKTYPHBIX noapazaeneHuil Lientpa,

- opranbel camoymnpapieHus (OOmee coOpaHue paOOTHHKOB M HpeACTaBUTENeH OO0ydaromuxcs,
[legarornyeckuii CoBer).

OcHoBaHMEM Ul NTOATOTOBKH JIOKAJIBHOIO HOPMaTHUBHOI'O aKTa MOTYT TaK)Ke€ SIBJIATHCS U3MEHEHUS B
3akoHoAarenscTBe PO (BHEceHUE U3MEHEHUH, N3/1aHue HOBBIX HOPMATHUBHBIX MTPABOBBIX AKTOB).

4.2. TIpoeKT JOKaJbHOIO HOPMATHBHOI'O aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM TPYHION
pabOTHUKOB MO MOPYYEHHUIO PYKOBOJIUTEINS IIEHTPa, a TaKKe OpraHoM camoyrpasieHus LlenTpa, KoTopblit
BBICTYIIWJI C COOTBETCTBYIOLIEH NHUIIUATUBOM.

4.3. IloaroToBka JOKaJIbHOIO HOPMATHBHOI'O aKTa BKJIIOYAET B ce0s M3y4yeHHE 3aKOHOIATENbHBIX U
UHBIX HOPMAaTHBHBIX aKTOB, JIOKAJIbHBIX aKTOB lleHTpa, pernaMeHTHpYIOIIMX T€ BOMIPOCHI, KOTOpPHIE
MperoiaraeTcs OTpPa3suTh B MPOEKTE HOBOTO aKTa, M Ha ATOW OCHOBE BBIOOp €ro BHJA, COJEP)KAHUSA U
IpeJICTaBJICHUE €ro B MUCbMEHHOM (opme.

4.4. TlonroroBka Hanbosiee BaXKHBIX JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB (IPOEKTOB pelleHui coOpaHuil,
IIEZICOBETOB, OPraHOB CaMOYIPAaBIEHUS, NPUKA30B, IIOJIOKEHUHM, NpPaBWI) JOJDKHA OCHOBBIBAaTbCS Ha
pe3ysibTaTax aHaJIW3a OCHOBHBIX CTOPOH JEATENBHOCTH LleHTpa, TeHaeHnni €€ pa3BUTUSA U CIOKUBIIEHCS
CUTYalUH.
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4.5. TIpoeKT JOKaJIbHOTO HOPMAaTHBHOIO aKTa MOJUIEXKHUT O0sM3aTeTbHON MPAaBOBOWM 3KCIEPTU3E U
IIPOBEPKE Ha JIMTEPATYpHYIO TIPAMOTHOCTb, KOTOpbIE NPOBOAATCA LIEHTpOM caMOCTOSATENBHO MO0 C
y4acTUEM IPHUBIICYEHHBIX CHELMATUCTOB. JIOKaJbHBIN akT, HE NPOIIECAIINNA IPABOBYIO 3KCIEPTU3Y, HE
HOJUIEXKHUT PACCMOTPEHUIO U MPUHSTHIO.

4.6. TIpoekT JOKaJbHOrO HOPMATUBHOTO aKTa MOXKET OBITH NpPEICTaBlIeH Ha 00cCyxieHHe. PopMbl
IPEJCTaBICHUS Uil OOCYXKIEHHUS MOTYT OBbITh Pa3IMYHBIMHU, HAIPUMED, Pa3MELICHNE MPOEKTa JIOKAJIBbHOIO
HOPMAaTHBHOI'O aKTa Ha MH(OPMALMOHHOM CTEHJE B MeEcTe, JIOCTYIHOM MAJs BceoOliero o0o3peHus, Ha
caiite lleHTpa, HampaBiieHHME IPOEKTAa 3aUHTEPECOBAHHBIM JIMIIaM, IIPOBEJEHHE COOTBETCTBYIOLIETO
coOpaHus ¢ KOJJIGKTHBHBIM 00CYKACHHUEM MPOEKTa JIOKATHHOTO HOPMAaTHUBHOTO aKTa U T.].

4.7. Ilpu HeoOXO0AUMOCTH JIOKAJIbHBIA HOPMATUBHBIN aKT MPOXOJUT IIPOLEypYy COTIACOBAHMUS.

4.8. Ecnm pans TPUHATUS JIOKAJBHOTO HOPMAaTHBHOTO aKTa HEOOXOAMMO YYUTHIBATH MHEHHE
IIPEJCTaBUTEIILHOTO OpraHa paOOTHUKOB), TO 10 YTBEPXKACHUS pyKoBoauTeseM LIeHTpa NpoeKT JOKyMeHTa
1 000CHOBaHUE IO HEMY JIOJIKHBI ObITh HAlpaBJIEHbI B 3TOT OPIaH.

4.9. Ilpu NpUHATHYN JOKAJIbHBIX HOPMAaTUBHBIX aKTOB, 3aTparMBaroLIMX IpaBa oOyyaromuxcs Llentpa,
YUUTBIBAETCSI MHEHHE COBETA 00YJarOIIUXCS.

5. llopsinok NpUHATHS U YTBEPKACHUS JIOKAJIBHOI0 AKTa

5.1. JlokanbHbIi HOPMATUBHBIM aKT, MPOLIEAIINI IPABOBYIO U JINTEPATYPHYIO KCIEPTU3Y, a TaAKKE
IIPOLIEAYPY COTIACOBaHUs, IOJJIEKUT PUHSATHUIO U YTBEPKICHUIO.

5.2. B cootBercTtBuu ¢ DeaepaibHbiM 3akoHOM Poccuiickoit ®@eaeparuu ot 29.12.2012 Ne 273-03
«O06 obpazoBanuu B Poccuiickoit denepannm» JOKaIbHbIE aKThl TIPUHUMAIOTCS TeAcoBeTOM OpraHu3aiuu
U yTBEpKJaKTcsA pykoBoauteneM LienTpa.

5.3. Ha TUTyIbHOM JHCTE JIOKaJbHOTO HOPMAaTHUBHOIO aKTa CTaBUTCA PEKBU3UT «I'pu¢ npuHATUs
JIOKaJIBHOIO HOPMAaTUBHOTO aKTa nefcoBeToM LleHTpa, ¢ ykazaHneM AaTbl © HOMEPA IPOTOKOJIA».

5.4. PykoBonuTenb yTBEpKAAET JIOKAJbHBIM HOPMATHUBHBIM akT MyTeM H3JaHUs IpukKaza o0
YTBEPXKIECHUH JIOKAJIbHOTO HOPMATUBHOI'O aKTa.

5.5. ®opma u3gaHUS MpHKa3a MO YTBEPKACHUIO JIOKAJLHOTO HOPMATHBHOTO aKTa OMpEesercs
PYKOBOIUTENIEM CAMOCTOSITENIBHO.

5.6. B mpukaze 00 yTBEpXIEHUM JIOKAIFHOTO HOPMATHBHOTO aKTa YKa3bIBAaeTCS: JlaTa BBEACHUS
JIOKAJIbHOTO HOPMATHBHOTO aKTa B JIEHCTBHE; yKa3aHHE 00 O3HAKOMJIEHMM PAaOOTHHMKOB C JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM U CPOKH JJIsl 3TOTr0; (aMWIMU U JOJKHOCTH JIMIl, OTBETCTBEHHBIX 3a COOJIOJCHUE
JIOKQJIBHOIO HOPMAaTUBHOTO aKTa U APYTUE YCIOBHSIL.

5.7. VYTBepxkaas JOKAJIbHBII aKT, PyKOBOAMUTENb TOJDKEH MOCTaBUTh MOJNUCh B PEKBU3UTE «TpU
YTBEPXKACHUS TOKYMEHTa». DTOT PEKBU3HUT paclojararT B IPaBOM BEPXHEM YIIy IOoKyMmeHTa. Ilomumo
noanucu rpud momkeH coctosth u3 cioBa Y TBEPXKJIAIO (Ge3 kaBbluek), HAWMEHOBAaHUS JTOJDKHOCTH
JIMIIA, YTBEPHKAAIOLIET0 JOKYMEHT, €r0 MHUIUAIOB, (PaMHJIMU U AaThl TOMTUCAHUS.

5.8. laroii mpuHSTHS JTOKATHHOTO HOPMAaTHBHOTO aKTa CYUTAETCS JIaTa €ro YTBEP KICHHsI, HAHECEHHAs
YTBEPAUBILIMM €T0 TOJKHOCTHBIM JIUIIOM Ha TpUQe YyTBEPKICHHS.

5.9. JlokanbpHbIE HOPMATHBHBIE aKThl BCTYNAIOT B CWJIy C JaThl YTBEPXKACHUS M TPUOOPETAIOT
00s13aTeNbHBINA XapakTep I BceX pabOTHUKOB M 00YUaIOIIMXCsl, HA KOTOPBIX OHU PaclpOCTPaHSIOTCS.

5.10. JlokanpHble HOPMAaTHUBHBIC AaKTHl JCHCTBUTEIBHBI B TEUCHHH S5 (TISITH) JIET C MOMEHTa WX
npuHATHS. [lo MCTeUueHnn yka3aHHOIO CpoOKa JIOKAJIbHOI'O HOPMAaTHUBHOIO aKTa IOJUIEKAT MEPECMOTPY Ha
IpeIMeT U3MEHEHUs] TpeOOBaHUM JEWCTBYIOIIETO 3aKOHOJATENbCTBA, & PABHO MHBIX YCIOBUH, BIEKYLIUX
M3MEHEHHE, JIOMOJHEHHE TUO0 OTMEHY 3aKPEIJICHHbIX B HUX MOJIOKEeHUH. [Ipi OTCYTCTBUM TakuX YCIIOBHM
JIOKaJIbHbIE HOPMATUBHBIE aKThl MOTYT OBITH TIOBTOPHO NMPUHSTHI B TOW ke peAaKIUU.

6. OpopmiteHne TOKATBLHOTO AKTA

6.1. OgopmieHre JIOKQIBHOTO HOPMATUBHOI'O aKTa BBIMOJHAETCS B COOTBETCTBUM C TPeOOBAHUSAMU
«["ocynapcTBeHHON cHCTEMBI JOKYMEHTAIMOHHOTO obecneueHust ynpabieHHs. OCHOBHBIC ITOJIOKEHHS.
O6mme TpeOoBaHMs K JOKYMEHTaM M CIy>K0aM JTOKYMEHTAIIMOHHOTO OOECIEYCHHS», a TakKKe HOpMaMH
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«YHUQUIUPOBAHHOW  CHCTEMBI  JOKYMEHTAUWMH. YHH(PHUUUPOBAHHAs CHCTEMa  OpPraHHU3alMOHHO-
pacnopsiIuTeNIbHON JTokyMeHTanuu. TpeboBanus Kk odopmienuto gokymeHtoB. 'OCT P 6.30-2003» (yTB.
ITocranoBnenuem ['occranmapra Poccun ot 03.03.2003 Ne 65-ct «O npuHSITUM U BBEICHUM B JEHCTBUE
rocyaapcTBeHHOTO cTanaapra Poccuiickoit deneparuny). [Tpu atom:

6.1.1. CtpykTypa JIOKQJIbHOTO HOPMAaTUBHOI'O aKTa JAOJKHA 00€CIEeUYnBATh JIOTHUYECKOE PA3BUTUE TEMBI
paBoBOro perynupoBanus. Eciu TpebyeTcs pa3bsicHeHue 1esield 1 MOTUBOB MPUHSATHS JIOKAIbHOTO aKTa, TO
B MIPOEKTE JACTCsl BCTYNMUTENbHAS YacTh — peaMOysna. [1omokeHus HOpMAaTUBHOTO XapakTepa B peaMOyiry
HE BKJIIOYAIOTCSI.

6.1.2. 3naunTenpHbIe 0 00BbEMY JIOKAJIbHBIE HOPMATUBHBIE aKTHI MOT'YT JEIHUTHCSA HA TJIaBbl, KOTOPHIE
HYMEpYIOTCs IUPpaMu U UMEIOT 3arOJIOBKH.

6.1.3. Eciii B JIOKaTbHOM HOPMATHBHOM aKT€ MPUBOASATCS TaOIHIIBI, TpadUKH, KapThl, CXEMBI, TO OHH,
KaK MpaBWIO, JODKHBI OQOPMIIATHCS B BUJE MPHIIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JIOJKHBI
MMETh CCbUIKU Ha 3TU MPUIIOKEHUSI.

6.1.4. JlokanpHBIi HOPMATUBHBIM aKT C NPUIOKEHUSMHU JODKEH HMETh CKBO3HYIO HYyMEpaluio
CTpaHULL.

6.1.5. JlokanbHbIi HOPMATUBHBIN aKT UW3JIaraeTcsi Ha TOCYAapCTBEHHOM s3blke Poccuiickoit
®enepanyy U JOHKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.1.6. CTpykTypa JOKaJIbHOIO HOPMATHBHOTO aKTa JOJDKHA OBITh JIOTHYECKH OOOCHOBaHHOIM,
OTBEUAIOUIEH WeNsIM M 3ajJadaM IPaBOBOIO pPEryjIMpOBaHMs, a TakkKe O0ecleuuBaroleil JOru4ecKoe
pa3BUTHE U MPABUIHLHOE TOHUMAHKUE JAHHOTO JOKAJIBHOTO aKTa.

6.1.7. B JoKanbHBIX HOPMAaTHBHBIX aKTaX JarOTCsl OIpPENEICHHUS] BBOJUMBIX IOPUANYECKUX,
TEXHUYECKUX M JAPYTUX CIEUUalIbHBIX TEPMHMHOB, €CIH OHU HE SBISIOTCA OOIICU3BECTHBIMU H
HeynoTpeOsieMbIMU B 3aKoHO1aTenbeTBe Poccuiickoit denepanuu 1 peruoHalIbHOM 3aKOHO1aTENbCTBE.

6.1.8. He nomyckaercsi nmepenucsiBaHue ¢ 3aKOHOB. [Tpu HE0OOXOAMMOCTH 3TO JeNaeTcs B OTChIIIOYHOMN
dbopwme.

6.1.9. JlokanbHbIE HOPMAaTUBHBIE aKThl COCTABIISIOTCA M YTBEPKAAOTCS B 1 sK3eMIuisipe (OpUTHHATE).
JlokanbHblE HOpPMAaTHBHBIE aKThl, HUMeloHMe 2 U 0ojiee CTPaHUL, JOJDKHBI OBITh IOCTPAHUYHO
MIPOHYMEPOBAHBI U CILIUTHI.

JlomyckaeTcsi CUIMBKA B €IMHBIN OJIOK HECKOJIBKMX JIOKaJbHBIX HOPMATHUBHBIX aKTOB, OTHOCAIIMXCS K
NEeATEIbHOCTH OJJHOTO HampaBiieHus AesTenbHocTu LlenTtpa.

7. OcHOBHBIC TPEOOBAHHSA K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

7.1. JlokanbHBIe HOpMAaTUBHBIEC akThl LleHTpa JOMKHBI COOTBETCTBOBATH CIAEAYIOIIMM TPEOOBAHUSIM:

7.1.1. TlonoxxeHue MOMKHO COAEp)KaTh CIENYIOIIHE O0s3aTelbHble PEKBH3UTHI: O00O3HAUEHUE BUJA
JIOKAaJTBbHOTO aKTa, €ro HauMEHOBaHWEe, TpU(]BI: TMPUHATO, YTBEPKIEHO, COTJIACOBAHO, YYTEHO;
PEruCTpallMOHHBINA HOMEP, TEKCT, COOTBETCTBYIOIINM €Tr0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUU MTPUIIOKEHUS
WJTU COTJIaCOBAHUSI.

7.1.2. TlpaBuna IOJDKHBI COAEPKATh CIENYIOUINE O0sM3aTeNbHbIE PEKBU3UTHL: 00O3HAYEHHE BHJIA
JIOKaJBHOTO aKTa; €ro HauMEHOBaHWE, TPU(MBI TMPUHATUS U YTBEPKICHUS; TEKCT, COOTBETCTBYIOIIUMA €T0
HAaMMEHOBAHUIO; OTMETKY O HaJUYUU MPUIIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.1.3. NHCTpYKIIMU AOJHKHBI COIEPkKATh CIEAYIONIHNE 00s3aTeIbHBIC PEKBU3UTHI: 0003HAYCHUE BHUIA
JIOKAJILHOTO aKTa; €ro HauMEHOBAaHME; TPU(BI MPUHITUS U YTBEPKIACHHS; TEKCT, COOTBETCTBYIOIINI €ro
HaWMEHOBAHHIO; OTMETKY O HAJTUYHH MPUIIOKEHUS; PETUCTPAIMOHHBIN HOMED.

7.1.4. PemieHus JOKHBI COJEP)KaTh CIEAYIOIIHWE OO0s3aTeNbHbIE PEKBU3UTHI: 00O3HAYCHHE BUIA
JIOKaJBLHOTO aKTa; MECTO W JaTy MPUHATHS, TEKCT, JOJDKHOCTh, (haMUIIMI0, MHUIHAIBl U TOJMUCH JIUIA,
MIPUHSBILETO PEHIEHUE, OTTUCK MEeYaTH.

7.1.5. Ilpukassl u pacriopsbkeHus: nupektopa LleHTpa momKHBI coepkaTh CIEAYyIoIHe 00s13aTeIbHbIE
PEKBH3UTHI: 0003HAYCHHE BHJAa JOKAIBHOTO HOPMATHBHOTO aKTa M €ro HAMMEHOBaHWE; MECTO U JaTy
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NPUHATHUS, PETUCTPAIIMOHHBI HOMEp, TEKCT, JODKHOCTh, (PaMUJIMIO, MHHUIMAIBI M TMOJANHCH JUPEKTOpa
oOpa3oBaTenbHON opranu3anuy. [Ipukassl 1 pacropsikeHus BBITOIHAIOTCS Ha OnaHke LleHTpa.

7.1.6. IIpOTOKOJBI U aKThl AOJDKHBI COAEPIKATH CIEAYIONINE 00sS3aTelIbHbIe PEKBU3UTHI: 0003HAYECHNE
BUJIA JIOKAJIBHOIO aKTa; MECTO U JaTy IPUHATHS, HOMEP; CIIUCOK HMPUCYTCTBYIOLIUX; TEKCT, COAEPKaIUN
MOBECTKY [HS, OINMCAHME XOfa, MOpSAKAa M IPOLEAYPhl COBEPIIAEMBIX OINPENEICHHBIX (FOPUANYECCKH
3HaYMMBbIX) AEUCTBUIl MO0 OTCYTCTBHE ONPEAENCHHBIX (AKTOB; JOJDKHOCTh, (PaMUIMIO, MHULHUAIBl U
MOJINHCH JIMIIA (JIUIT), COCTABUBIIUX WJIM MPUHUMABIINX y4acTUE B COCTABJICHUU IPOTOKOJIA MIIU aKTa.

7.1.7. Meronnuyeckue peKOMEHJALMM JOJDKHBI COAEPKATh CIlEAyIOIUe 00s3aTelbHblE PEKBU3UTHI:
0003HaYeHHE BHUJA JIOKAIBHOTO HOPMATUBHOTO aKTa, MECTO M JATy NMPUHATHS, €r0 HAaUMEHOBaHHE, TEKCT,
COOTBETCTBYIOLIMM €ro HaMEHOBAHUIO M COJEPXKALINM yKa3aHHWEe HA BUJI, HAUMEHOBAHHUE U JaTy IPUHATHS
NpaBUJ WM WHCTPYKIMHA, HOPMBI KOTOPBIX Pa3bSICHSAIOTCS, KOHKPETU3MPYIOTCS WU JIETATU3UPYIOTCS
METOAMYECKUMH PEKOMEHAALUAMH; JOJDKHOCTb, (aMwins, HHULMAIBl Juna (ML), JOCTaBUBILUX
METOJINYECKUE PEKOMEHIALINH.

7.1.8. IlporpaMMbpl M IUIaHBl JIOJDKHBI COJEpXaTh CIEAyIOIIME 00s3aTelabHbIe PEKBU3UTHI:
0003HAaYCHHE IIUIA JIOKAIBHOTO aKTa; MECTO W JaTy NMPHHSATHSA, HAUMEHOBAaHHE M TEKCT JIOKAIBHOTO aKTa,
COOTBETCTBYIOLINE €0 HAUMEHOBAHUIO.

7.1.9. JlomxHOCTHAsT MHCTPYKIHMS pabOTHHKA JOJDKHA COZIEp)KATh CIEAYIOIIME pa3lenbl: 0o0Iue
MIOJIOXKEHMSL; IIPaBa, MPeloCTaBIsieMble PAOOTHUKY U €ro 0053aHHOCTH; B3aMMOJAEHCTBHS; OTBETCTBEHHOCTb
32 HEKAYeCTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEUCIIOJIHEHUE) 00A3aHHOCTEH, MPEeTyCMOTPEHHBIX
JOJDKHOCTHOW MHCTPYKLMEH; TpeOOoBaHUS K PaOOTHUKY.

7.1.10. Ilpu mOATrOTOBKE JOKAJBHBIX HOPMATHBHBIX AaKTOB, PETYIUPYIOMIMX COMUAIBLHO-TPYIOBBIC
OTHOILIECHMS (HalpUMep, KOJUIEKTUBHBIA J1OTOBOpP, MpaBMila BHYTPEHHErO TPYIOBOIO pacHopsika u Ap.)
CJIeIyeT PYKOBOJICTBOBATbCSA PEKOMEHIALIUSAMU O HUX.

7.1.11. Cpeau IOKaJbHBIX HOPMATHBHBIX akTOB [leHTpa BBICIIYIO IOPUAMYECKYIO CHUIY HMeEeT
[Tonoxxenune o cTpykrypHoM mnoapasneneHuu Llentpa. [lostromy mnpunumaemsle B lleHTpe nokaibHBIE
HOpPMAaTHBHBIE aKThl HE JIOJDKHBI TPOTUBOPEUUTH €ro [10710kKeHNI0 0 CTPYKTYPHOM MOApa3eICHHH.

8. llopsinoKk H3MeHEeHN sl JIOKAJIbHBIX HOPMATUBHBIX AKTOB

8.1. JlokanpbHBIE HOPMATUBHBIE AKTHl MOT'YT OBITh U3MEHEHBI M JOTIOJIHEHBI TOJIBKO MPUHATHEM HOBOM
pEeNaKIMN JIOKaJbHOTO HOPMATHBHOTO aKTa B TIOJHOM O0bEME aKTa — IYyTeM YTBEPXKACHUS HOBOTO
JIOKQJIbHOI'O0 HOPMAaTUBHOI'O aKTa.

8.2. JlokanbHbIE HOpPMATHUBHBIE AKThI MTOJIEKAT U3MEHEHHIO, JIOMOJIHEHHUIO B CIEAYIOIINX CIyYasax:

8.2.1. Peopranuzanusi 100 U3MEHEHUE CTPYKTYphl 00pa30BaTEIbHOW OpPTaHHM3allMd C M3MEHEHHEM
HAaUMEHOBaHMsI, TUOO0 3a7a4 ¥ HANPABICHUI JESTEIbHOCTH.

8.2.2. I3smenenue 3akoHoaarenscTBa Poccuiickoit denepanui.

8.3. B cnyuasx, npeaycMoTpeHHBIX 1. 8.2. [lonokeHnst HOBBIM JIOKAJIbHBIA HOPMATUBHBIN aKT JTOJKEH
OBITh TIPUHAT HE TO3/IHEE CpPOKa, YCTAaHOBJICHHOTO 3aKoHOAAaTeNbcTBOM Poccuiickoin ®Denepanuw,
HOpMaTUBaMU, JTMOO MHBIMU JIOKAILHBIMH HOPMATHBHBIMU aKTaMH O0pa30BaTeIbHONW OpraHu3allid, a MpH
OTCYTCTBMM yKa3aHUS Ha TaKOW CpPOK - HE TO3/HEe 2 HeNeNlb C AaThbl BCTYIUIEHHS B CHUIy JOKYMEHTAa,
MOBJIEKILIET0 U3MEHEHHUE JIOKAIIbHOTO HOPMAaTUBHOI'O aKTa.

8.4. JlokanbHble HOPMAaTUBHBIE aKThl MOTYT OBITH JOCPOYHO U3MEHEHBI:

8.4.1. B cmyuae BHECEHUS U3MEHEHUH B YUpeAUTEIbHbBIE TOKYMEHTHI 00pa30BaTEIbHON OpraHU3aIIHH.

8.4.2. Jliis npuBeIeHNS B COOTBETCTBUE C U3MEHEHHBIMH B LIEHTPAIIM30BAHHOM MOPSIIKE HOPMATHBAMHU
0 TpYyZe.

8.4.3. 1o pe3ynpTaTaM aTTecTallui pabOYUX MECT.

8.5. [lpennoxeHne 0 BHECEHUU U3MEHEHUN MOXKET HMCXOIUTHh OT JTIOOOT0 OpraHa W JIMIA, KOTOPBII
cormacHo HacrosimeMy [lojoeHu0 HMeeT MpaBO CTaBUTh BOMNPOC O pa3paboTke MU TNPUHATHH
COOTBETCTBYIOIIETO JIOKAILHOTO HOPMATUBHOTO aKTa JIHOO0 YTBEPKAATh TOT JOKYMEHT.
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9. OTMEHA JIOKAJTbHBIX HOPMATHBHBIX AKTOB

9.1. CornacHo ct. 12 TK P® ocHOBaHuAMU ISl TPEKPALICHUS ACHCTBUS JOKAJIbHOTO HOPMAaTUBHOTO
aKTa UM OTJIEIBHBIX €r0 MOJIO0KEHUN SBIISIFOTCS:

9.1.1. Ucreuenue cpoka neicTBus. Takas cUTyalusi BO3MOXKHA, €CIM HPHU pa3pabOTKe JOKAIHHOTO
HOPMAaTUBHOIO akTa ObUI oOIlpejaeseH Mepuoa ero aeictsud. IIpu HacTymieHMM YKa3aHHOIO CpOKa
JIOKQJIbHBIN HOPMAaTUBHBIM aKT aBTOMaTUYECKH yTpauuBaeT cuily. OT pyKOBOJUTENs HE TpeOyeTcsl n3iaHus
JIOTIOJTHUTEIBHBIX JIOKYMEHTOB, MOATBEPIKIAFOIINX ITOT (PAKT.

9.1.2. OTmeHa (IpU3HAHKUE YTPATUBIIUM CHITY) JIOKAJIbHOTO HOPMAaTUBHOTO aKTa JHOO0 OTIEIbHBIX €ro
MOJIOKCHUN JIPYTMM JIOKAThHBIM HOPMATHUBHBIM aKTOM. Takas CHTyamusi BO3HUKAET, KOTJa HEOOXOIMMO
BHECTH W3MEHEHMS B JIOKAJIbHBIH HOPMATUBHBINA aKT WIM HPHUHATh HOBBIM JOKYMEHT, HAlpuMep, IpHU
M3MEHEHHMSX B 3aKOHOJATelnbcTBE. B JaHHOM citydae mpH pa3paboTKe HOBOTO JOKYMEHTa HEOOXOIMMO
BKJIFOYUTh IIYHKT O TOM, YTO JIOKAJbHbIII HOPMATHUBHBIA aKT, paHee PEryJIUpPOBABIIMIA MPaBOOTHOUICHUS,
MpeKpaniaeT AelCTBUE MOTHOCTHIO MU B YACTH OTACIIBHBIX TTOJIOKESHH.

9.1.3. BerymiieHue B Cuily 3aKOHA WJIU APYrOoro HOpPMaTUBHOTO IIPABOBOrO aKTa, COAEPKALIET0 HOPMBI
TPYJOBOIO MpaBa, KOJIEKTUBHOI'O JIOTOBOpA, COTJIAILEHUS, KOI/la YKa3aHHbIE aKThl yCTaHABIMBAIOT Oojee
BBICOKHI ypOBEHb TapaHTHIl pabOTHHKAM IO CPaBHEHHUIO C JEHCTBOBABIIMM JIOKAJIbHBIM aKTOM. DTOMY
MOJIOKEHUI0 Koppecnonaupyet 4. 4 cr. 8§ TK P®, cormacHo KOTOpoil HE MOJUIeKAT MPUMEHEHUIO HOPMBI
JIOKQJIbHOTO aKTa, yXYyJUIAIONIMe MOJIOKeHHWE PAOOTHUKOB MO CPAaBHEHUIO C YCTAHOBICHHBIM TPYAOBBIM
3aKOHO/IATENIbCTBOM M JPYTMMH HOPMATHUBHBIMU IMPABOBBIMU aKTaMH, COJIEPKAIMMH HOPMBI TPYJAOBOIO
MpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COTIAIIEHUSIMHU.

CrnenoBatenbHO, €CIM MPUHAT 3aKOH WIM APYroil HOPMAaTUBHBIN MPaBOBOW aKT, YCTAHABIMBAIOLINN
0oJsiee BBICOKUN YpOBEHb rapaHTUil paOOTHUKAM 10 CPABHEHUIO C JIOKAJTBHBIM aKTOM, IEHCTBUE JIOKAILHOTO
HOPMAaTHUBHOTO aKTa UJIU OTJIEIBHBIX €ro MOJO0KEHUN MTPeKpaniaeTcs.

B »ToM cniydae HeoOXoaMMO U3AaTh MPHUKA3 O MPEKpALIEHUH IEHCTBUS JTOKAIBHOTO HOPMATHBHOTO
aKTa ¥ 03HAKOMHUTb C HUM pabOTHUKOB 00pa30BaTeNbHON OpraHu3aluu M0J] POCIHCH.

10. [Topsaaok 03HAKOMJIEHHUS € JIOKAJIbHBIMM HOPMATUBHBIMM AKTAMHU H UX XpaHeHHUe

10.1. O3HakoMiieHHe paOOTHHUKOB C JIOKAJbHBIMH HOPMAaTHBHBIMH aKTaMH IPOU3BOAMUTCS IOCIE MX
YTBEPKACHUS B TeueHHe 1 (0AHOro) Mecsiiia ¢ MOMEHTA YTBEPKACHUS JJOKAIbHOIO HOPMAaTUBHOTO aKTa.

10.2. B cootBerctBuM ¢ 4. 2 cratbu 22 TK P® paboronatens 00s3aH 3HAKOMUTh PaOOTHUKOB O[T
pOCIUCh C MPUHMMAEMBIMH JOKAJIbHBIMH HOPMAaTHUBHBIMM aKTaMH, HEMOCPEACTBEHHO CBSI3aHHBIMH C HX
TPYZAOBOM AESATEIBLHOCTBIO.

10.3. Oco0ble mpaBmiia MPEayCMOTPEHBI JIJIsl CIIy4aeB O3HAKOMJICHHS C JIOKAJIbHBIMA HOPMATHBHBIMHU
aKTaMHM JIML, TOCTYNAIMMX Ha padoTy. Bynymuil paboTHUK 3HaKOMHTCS C JIOKJIbHBIMA HOPMaTHBHBIMU
aKTaMU MpHU 3aKJIFOUEHUH TPYIOBOTO JOTOBOPA JI0 €r0 MOAMNCAHHUS.

10.4. TlucbMEeHHBIM MOATBEP)KJICHUEM TOro (hakTa, 4TO COJACpPKAHME aKTa JIOBEIEHO /10 CBEACHUS
pabOTHUKA, CITY)KUT BH3a O3HAKOMJICHHS, a UMEHHO IMOJANUCh pabOTHHKA Ha JIUCTE O3HAKOMIICHHUS, TIe
JIOJDKHBI OBITH YKa3aHbI €ro (paMuims, UMsi, OTYECTBO U J]aTa O3HAKOMIICHUS.

OTOT JAUCT MpUJIATaeTCcs K KaXKIOMY JIOKATbHOMY HOPMAaTUBHOMY aKTy, HyMEpYeTCs, MPOIINBAETCS U
CKPEIUIAETCS NIE€YaThIO0 U MOANUCHIO JOJKHOCTHOTO JIUIIA.

10.5. O3HakomiieHHE C JIOKQJIbHBIMA HOPMATHBHBIMU aKTaMU JIHMI, HAaXOJMBIIUXCS B JJIUTEIbHBIX
KOMaHJIUPOBKaX, OTIYCKaX, B TOM 4YHCIE OTIyCKE M0 OEpEeMEHHOCTH M POAAM, YXOAY 3a MAJIOJIETHUM
peOEHKOM, a PaBHO JIML, Ha JAJTUTENbHBIN CPOK OCBOOOKIEHHBIX OT PaOOTHI 110 METUIIMHCKUM MOKa3aHUIM,
MIPOU3BOIUTCS B MEPBBII IEHb BHIX0/1a TAKMX PaOOTHUKOB Ha paboTy.

10.6. OpuruHanbl JOKaJIbHBIX HOPMATHBHBIM aKTOB, O3HaKOMJIEHHE pPAOOTHHKOB C KOTOPBIMU
MIPOU3BOINIIOCH, C OTMETKaMH PaOOTHUKOB 00 03HAKOMJICHUH OCTAIOTCSI HA XpaHEHUH B OT/IENE KaJpOB.

10.7. Bce nokaibHBIE HOPMATHBHBIC aKThl XPaHATCS COBMECTHO B jeine (rmamnke). B ciydae nmpuHsTHS
HOBBIX JIOKAJIbHBIX HOPMAaTHUBHBIX aKTOB, X OPUTMHAJIbI ITOMEIIAIOTCA B COOTBETCTBYMIOIYIO manky. llpu
3TOM, Ha paHee JIeCTBOBABUIEM JIOKAJIHLHOM HOPMAaTHUBHOM aKT€ JEJIaeTCsl OTMETKA 00 yTpaTe UM CHUJIbL.
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10.8. Komuu JOKaJbHBIX HOPMATHUBHBIX aKTOB, OTHOCAIIMECS K JIEATEIbHOCTH MOAPA3ACIICHUN M
JOJDKHOCTHBIM 00S3aHHOCTSIM €T0 COTPYAHUKOB, OCTAIOTCSI Ha XPAaHEHUH B COOTBETCTBYIOIIMX CTPYKTYPHBIX
MoApa3ieCHUSX.

11. 3aka0unTeIbHbIE MOJIOKEHUS

11.1. Hacrosiee Ilonoxkenue BcTymaeT B CHJIy C JaThl YTBEPXKICHHS €ro PyKOBOJIUTEIEM
o0pa3oBaTebHON OpraHU3AlMKM M YTPAUYUBACT CHIIY B CiIydae MPHHATHS HOBOTO IloyiokeHUsT O JTIOKaIbHBIX
HOPMAaTHBHBIX aKTaXx.

11.2. Bee Ilpunoxkenus k HactosimeMy IlonokeHunio, a paBHO U3MEHEHUS U JOMOJHEHHUS, SABJISIOTCS
€ro HeOThEMJIEMbIMU YaCTSIMHU.

11.3. 3MeHeHus1 U TONOJIHEHHSI, BHECEHHbIE B HacTosiuiee [lonoxenue, eciii MHOE HE YCTAaHOBJIEHO,
BCTYNAIOT B CHJIY B NOpsIZIKE, IpeaycMoTpeHHoM st [lonoskenus. MI3MeHeHus 1 AOMOJIHEHUsI, BHECEHHBIEC B
Hactosiee [lonoxkenue, TOBOASTCS 10 CBEICHUS YKa3aHHBIX B HEM JIMI[ HE MO3/Hee 2 HelelNb ¢ MOMEHTa
BCTYIUICHUS €T0 B CUITY.

11.4. Bompochl, He yperynupoBaHHble HacTtosAumuMm [lonoxkeHueMm, MmojuiexkaT yperyjiupoBaHUIO B
COOTBETCTBUU C JACHCTBYIOUIUM 3aKOHOAATENbCTBOM P® M MHBIMH JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMH

IlenTpa.
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